Grant Change Request
Instructions
1. Include all requested information including the grant number.  For clarification, the “Request #” denotes the consecutive number of change requests you have asked for on a specific grant.
2. Check one or more reasons the change is needed.
3. Budget Revision Summary

In the Current Budget column insert your current approved budget.

In the Requested Budget Change column insert what you would like your budget to be changed to.

The last column, Net Change, is primarily for checking your math.  The total net change should always equal zero.
Sample:
	Category
	Current Budget
	Requested Budget Change
	Net Change

	Operations
	$  4,000
	  0
	  0

	Planning
	$  5,000
	  0
	  0

	Training
	$10,000
	$13,000
	$3,000

	Equipment
	$10,000
	$  7,000
	($3,000)

	Total
	$29,000
	
	  0


Note:
Upon SERC approval, the requested budget change becomes the current budget.
1. We ALWAYS need to have an explanation of why a change is requested.  Please provide a written explanation with the Change Request.
2. If the Grant Period needs to be extended, please provide the current concluding date, i.e. 06/30/05, to what you are requesting, i.e.,09/30/05.
3. The form needs to be signed by the LEPC Chair.
Do not proceed until SERC has given approval for the change
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